
 

The link between Attendance and Success 

Research based evidence strongly links student 

attendance and student progress.  Students with no 

absences are over two times as likely to achieve 5+ 

GGCSE grades 9-5. 

When a child is absent from school, whether their 

absence is authorised or not, they will fall behind with 

work.  This can lead to gaps in understanding, 

knowledge and skills and can have an impact upon 

their Attitude and Learning Habits.  When students are 

absent, they could miss opportunities in school and  all 

important live feedback in lessons. 

We believe that every second a child is in school 

contributes to giving them the very best possible 

chances of success in all areas of school life. 

This guide contains a detailed view of our school 

expectations and opportunities for support with 

regards to Attendance and Punctuality in line with our 

whole school strategy, Every Second Counts. 

 

 

 

Attendance & Punctuality 

 

 

How can I report an absence to school? 

When your child is absent from school it is imperative that their 

absence is reported to school in a timely manner.   

There are now only TWO ways to report a student absence to 

school; via the Edulink app or via telephone.   

Absences must be reported by 8:30am on EACH day of absence and 

a reason must be given for why your child is not able to attend 

school. 

Where possible hospital, medical or dentist/orthodontist 

appointments should be made outside of school hours or during the 

start or end of the school day to minimise impact on lost learning. 

When your child returns to school they should catch up on any 

missed work, speaking to subject staff where needed.  Additionally, 

your child’s Form Tutor will check in with your child in an informal 

Return to Learn supportive conversation once the return to school. 

To support your child, you can: 

• Ensure your child attends school every day and on time 

(on site by 8:35am, registration at 8:40am). 

• Follow COVID guidelines regarding COVID related 

symptoms, isolations and absence. 

• In all other cases, only keep your child at home if they are 

genuinely too ill to come into school.  Where possible 

students should try their best to come into school. 

• If your child is not well enough to attend, contact the 

school on each day of absence.   

• Take family holidays during the school holidays – Holidays 

in term time will not be authorised  

• Attend parents’ evenings and school events so you can 

support your child at home. 

• Talk to your child about school and take an interest in the 

work that they are doing. 

If you want to speak to someone about your child’s attendance, 

please contact your child’s Form Tutor or the School Attendance 

Officer.  If you are struggling to get your child to school, please let 

us know and we can try to help. 

 

We expect all students to… 

1. Be at school, each day, every day 

2. Be on time to every lesson, ready 

to learn 

3. Be in every lesson, all day, every 

day. 

…...Because Every Second Counts. 



 

 

 

  

At Christleton we celebrate and reward 

students whose attendance is on or 

above 97%.  This gives them a very good 

chance of future success. 

Students with an attendance of on or 

above 97% (Stage 1) will be eligible for 

rewards, achievement points and prize 

raffles.  Every week 2 students will be 

selected at random for a ‘shout out’ on 

our school twitter to celebrate their 

attendance achievement. 

We will also celebrate students who 

show improvement in their attendance. 

During Form Time students will be 

supported in self regulating and 

maintaining their attendance. 

For your child to achieve their best they need to be in school, each day, every day.  We believe that attendance is a shared responsibility between parents/carers. School 

and the students themselves.  We will always work to support families and children where we can.  It is important that you as parents/carers know what your legal 

obligations are in relation to your child being in school.  The law requires all parents/carers to be responsible for their child attending school regularly and punctually. 

Following our staged support and interventions, in some very rare cases, the school may have to consider parental prosecution under section 444 of the 1996 Education 

Act. 

The Government regard 95% as the minimum satisfactory attendance for a secondary 

school pupil. Students with attendance at this level (Stage 2) will need to ensure they are 

rigorous in catching up any missed work as a result of illness/absence. 

Students who show improvement in their attendance will be rewarded. 

If your child’s attendance approaches 95% their Form Tutor will have an informal supportive 

conversation to check in on any potential attendance barriers. 

 

Attendance: A shared responsibility with staged support 

Should your child’s attendance drop below 95% (Stage 3) 

we will contact you to discuss our concerns and to outline 

actions to improve attendance. Your child’s Form Tutor will 

have already spoken to your child to provide support and 

intervention. You may be invited into school for a 

supportive Attendance Panel Meeting with our Attendance 

and Family Liaison Officer. 

Medical evidence may be required to authorize further 

absences. 

If you child’s attendance is below 92% (Stage 4) 

they could be at risk of persistent absence, and this 

is a cause for concern.  You may be invited into 

school again to discuss an action plan with our 

Attendance and Family Liaison Officer to avoid 

potential fines or legal prosecution. 

Attendance below 90% is classed as persistent 

absence (Stage 5) and is extremely worrying.  This 

means missing over half a day of school per week. 

Over one year this equals to 3 weeks and 4 days of 

school and if the pattern continues throughout years 

7-11, very nearly half a year of schooling would be 

lost!  Attendance at this level could result in legal 

fines or prosecution. 

 

 



 

 

 

 

 

 

 
 

Punctuality: Expectations and Support 

Being on time to every lesson, ready to learn 

We expect all students to be punctual to avoid missing 

vital time learning, engaging and building relationships in 

school. 

Students should be on time to all lessons, including 

registration, every day. 

All students should be on site by 8:35am.  Registration 

begins at 8:40am.  Please try to establish a routine at 

home that supports your child in being on site for 8:35am. 

If you know that your child is going to be late, you should 

use the Edulink app to report this to school or use the 

absence telephone line to alert school. 

Punctuality will be celebrated by Form Tutors and staff and 

is often asked about by future employers. 

If late marks are incurred either to registration or to 

subject lessons, the school’s behavior policy will be 

followed when issuing a sanction. 

If you are struggling to get your child into school on time, 

please let us know and we will try to help.  Speak to your 

child’s Form Tutor in the first instance. 

Being in every lesson, all day, every day 

We expect all students to attend all lessons, all day, every 

day. 

Therefore, we ask that medical, dental or any other 

appointment is where possible, made for after school 

hours or at the very end or the very start of the school 

day.  This minimises the time lost in school. 

 

For students to leave school during the day for any 

appointment, the school should be notified in advance via 

the Edulink app or via the absence telephone line. 

 

 

As with any time missed from school, any missed work will 

need to be caught up by the student.  Your child should 

speak to their subject teacher for support in this. 

 

 

 

 


