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Drop off and 
collection of 

students 

COVID-
19

High

Parents need to make their own risk assessment on the safest way of getting their children to school. 
If a parent needs to pass a message to school, then this should be done by telephone, email or Edulink.    
Depending on what time they arrive on site, students can either wait on the Senior Yard, or go straight to their first lesson.  
Form time starts at 08:40 for all Year Groups. Sixth Formers should enter and exit the school via the Sixth Form entrance opposite the Sports Centre.  If they arrive in school anytime after morning registration, they should sign in using the books at 
Sixth Form reception. Anytime they leave site they should sign out in the book and sign back in again if they return. There is no afternoon registration, if they are in a lesson Period 4, this automatically marks them in. If not, they are coded 'X'. 
Any student who arrives late to school, after the gates and entrances have been locked, must report to the student entrance next to the blue monument. 
Floor tape, direction arrows/keep left signage is in place to ensure students keep to the left in corridors and on stairs - a one way system is in place. All staff  are asked to reinforce this message before any movement round the school takes place.
All students are reminded to wash or sanisite their hands regularly throughout the day.  
Face coverings - the guidance has been amended from 29 November 2021 - in secondary schools, the government recommends that face coverings should be worn in communal areas (corridors, social areas, toilets etc) by all students, staff and 
visitors unless they are exempt. Face coverings are available to collect from Student Reception. Students and staff are encouraged to bring their masks in from home. Students should also wear face coverings when using public transport. 
The reintroduction of face coverings throughout school for students and staff may also be advised for a temporary period in response to particular localised outbreaks, including varients of concern.  ( From 4 January 2022, a new temporary measure 
has been introduced.  Year 7 and above should wear face coverings in classrooms. This does not apply in situations where wearing a face covering would impact on the ability to take part in exercise or strenuous activity, for example in PE lessons.) 
Thursday  27 January 2022 The government has removed the requirement to wear face coverings in all communal areas. However, given the case rates we are seeing, in both staff and students, we still believe that wearing a face covering is a sensible 
precaution against the spread of the virus and will continue to encourage everyone to wear them in indoor communal areas only, until the February half term break. Other mitigations, such as ensuring adequate ventilation in classrooms and 
encouraging hand hygiene, will remain in place. 
If students wish to use a mask at all times they can; parents to discuss this matter with their children and educate them on the correct way to wear them.  A communication has been sent to all parents about the revised face covering requirements 
and how to handle face masks safely. Reminders are issued regularly to all staff to promote the required cleanliness and mask wearing at all times. We have a small number of students who are medically exempt from wearing a face covering - these 
students have been made known to staff via a Google document and the students have been given a medical exemption card which features their name and ID photo. We also have a number of students who we know to be anxious about the 
prospect of wearing a mask, these students names can also be found on the Google document and all staff have been asked to familiarise themselves with the student names. 
With effect from 03 February 2022 the need for Staff and students to wear a mask in school has been removed although any one who wishes to wear a mask can continue to do so. Staff and students should follow wider advice on face coverings 
outside of school, including on transport to and from school.
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Risk Assessment for COVID-Secure Schools, Education and Childcare Settings 
Establishment:  CHRISTLETON HIGH SCHOOL

Date: 01 September 2021 (To be reviewed weekly)
Risk Assessment carried out by: SUZANNE WONG, Trust Co-ordinator

Transmission of 
Coronavirus 

whilst staff and 
students are in 

school.

High/Medi
um

Rates of transmission are monitored consistently to ensure current guidance is followed as per the latest DFE guidance and the school's Outbreak Management Plan (OMP) - see link. A spreadsheet is maintained and numbers by year group monitored 
daily by DS and KCS and is available for sending securely to the Health Protection Team should we have an Outbreak.  Checks are made with parents to verify correct return to school dates and symptoms etc so all data kept is correct and up to date; 
request for PCRs made if necessary.
Link to 'What parents and carers need to know about schools and colleges during the coronavirus covid-9 outbreak' pinned to the top of the News section of our website.
Regular checks on stock of masks, wipes, tissues, hand sanitisers, cleaning fluid, cloths etc undertaken and orders placed as necessary to ensure appropriate protection available and hygiene possible.
Government guidelines are put in place as and when updated and followed at all times to minimise risk. 
09/12/2021 - School encourages students to test regularly including over the holidays in line with national guidance. The DfE also requires that they should also test if they will be in a high-risk situation that day and before visiting people who are at 
higher risk of severe illness if they get COVID-19.
From 4 January 2022, a new temporary measure has been introduced.  Year 7 and above should wear face coverings in classrooms. This does not apply in situations where wearing a face covering would impact on the ability to take part in exercise or 
strenuous activity, for example in PE lessons.
Thursday, 27 January 2022 - The government has also removed the requirement to wear face coverings in all communal areas. However, given the case rates we are seeing, in both staff and students, we still believe that wearing a face covering is a 
sensible precaution against the spread of the virus and will continue to encourage everyone to wear them in indoor communal areas only, until the February half term break. Other mitigations, such as ensuring adequate ventilation in classrooms and 
encouraging hand hygiene, will remain in place. 
Due to staff absences, we are experiencing some disruption to our operations, and it is not always possible for staff who are absent, to conduct live lessons from home. We have been able to cover absences using supply agencies.
03 February 2022 - Over the past week we have seen a decline in the number of positive cases in both staff and students which is very encouraging. In response we have taken the decision, that from Monday students and staff will no longer need to 
wear a face covering in school.  There are still a small number of positive cases with school so it is important that everyone continues to test twice weekly to reduce the likelihood of further spread. Other mitigations, such as ensuring adequate 
ventilation in classrooms and encouraging hand hygiene, will remain in place. Students and students can still choose to wear a mask if they so wish.  We are planning to inform parents/carers later today.
15 February 2022 The self-isolation advice for people with coronavirus (COVID-19) has changed. It is now possible to end self-isolation after 5 full days if you have 2 negative LFD tests taken on consecutive days. The first LFD test should not be taken 
before the fifth day after your symptoms started (or the day your test was taken if you did not have symptoms). The self-isolation period remains 10 full days for those without negative results from 2 LFD tests taken a day apart.
New government guidance on self-isolation and close contact rules published  - On 24th February the government published new guidance, entitled COVID-19: people with COVID-19 and their contacts, detailing what those testing positive for Covid-
19 and their close contacts should now do, in light of the lifting of Covid-19 laws. See link to updated Actions for Schools during the coronavirus outbreak - February 2022 for details of this new guidance, which is effective immediately, on issues 
relating to self-isolation and close contact. While those testing positive for Covid-19 are no longer legally required to self-isolate, the new guidance states that "if you have any of the main symptoms of COVID-19 or a positive test result, the public 
health advice is to stay at home and avoid contact with other people." In line with this public health advice, school is asking any staff or students who are displaying Covid-19 symptoms, or who test positive for Covid-19, to stay away from school and 
isolate.
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Date: 01 September 2021 (To be reviewed weekly)

Staff and 
students in 
classrooms 

COVID-
19

High

For this academic year 2021-2022, the timetable is no longer restrictive; classrooms will be designated to staff as per the timetable. Students will move to these classrooms between lessons. Staff should still be mindful of keeping social distance when 
possible. Each student will have an allocated seat within the classroom that they use each time. Classroom doors wedged open while in use for lessons and windows may be opened to increase ventilation. Door wedges are available in the staff 
room/via site team. Classrooms will be cleaned at the end of each day and cleaners will be available onsite through school hours.  A clear desk policy must be maintained in all rooms to ensure ease of cleaning.  Students are required to leave the 
classroom tidy - no masks, bottles, papers or other rubbish on the floor. Staff can request sanitiser for their desk from the Site Team. Staff to ensure seating plans are up to date in EduLink and that students sit at their designated desk. NHS Test and 
Trace will gather close contact information in the event of a positive case in school.
Perspex screens for teachers desks have been provided in all rooms; also provided to Support Staff offices, where needed.
Desks will be set up to ensure that students will be facing forward in all classrooms (wherever possible) and must not be moved.   
Staff will maintain a minimum of 2 metre distance from students wherever possible.  Students and staff should sanitise hands on arrival and departure from all classrooms. 
Staff should sanitise their desk on arrival and leaving the classroom, a cleaning spray and cloth is provided in each classroom. A pump bottle of hand sanitiser will be in each classroom.  Tissues will also be placed in each room so that students and staff 
can comply with 'catch it, bin it, kill it' guidelines. If supplies are low ask Site Team to replenish.                                                                                                                                                                                                                                         
The law requires employers to ensure an adequate supply of fresh air in the workplace and this has not changed during the pandemic. Good natural, mechanical or a combination of both forms of ventilation, together with social distancing, keeping 
our workplace clean and frequent handwashing, can help reduce the risk of spreading coronavirus. Use of equipment to bring fresh air into the classroom is to be used if applicable - PH will assess the ventilation situation in each classroom and 
consider how to improve ventilation where necessary.
Large buckets of cleaning wipes will be available in rooms such as, but not limited to, Technology rooms, Music, Art, Science and DT. 
Lockers have been allocated this year.
Face coverings are no longer advised for students, staff and visitors in classrooms or communal areas but can be worn by anyone who wants to wear one. 

Medium

Moving about 
the school 

COVID-
19

High

One-way system, floor tape, direction arrows/keep left and single file signage in place to ensure students keep to the left on corridors and stairs - request made to PH to repair where markings are now faint or damaged. 
All staff have been made aware of the need for a firm and clear message to be given to students and are asked to reinforce this message before any movement round the school takes place.
All students are to be reminded to wash or sanitise their hands at regular intervals throughout the day, when entering/exiting classrooms etc..  
03 February 2022 - Staff and students no longer need to wear face coverings in all indoor communal areas unless they wish to do so
If students wish to use a mask at all other times they can; parents to discuss this matter with their children and educate them on the correct way to wear them.  

Medium

Guidance for schools: 
coronavirus (COVID-19) - 
GOV.UK - latest update 
04.10.2021

Actions-for-
schools-during-the-
coronavirus-
outbreak/covid-19-
schools-
operational-
guidance

Emergency 
Provision

COVID-
19

Low
No emergency provision in place at this point in 2021-2022

Medium

Mass testing - 
including Lateral 

Flow Testing, 
Home Testing 

and PCR testing

COVID-
19

Medium

01 September 2021 start of mass testing in the Gym for 2021-2022 - all students to be tested on site twice and then provided with self-tests.  Please refer to the risk assessment for Lateral Flow Testing dated September 2021. See link.  Staggered testing commencing with 
Y7 on 01/09/2021; students return to school the day following their test, after negative test results, so all are in school by Monday, 06/09/2021.  2 tests are required 3-5 days apart and then students will move to home-testing: 2 per week following this. Staff have been 
issued with home testing kits and will perform 2 home tests per week. An electronic consent form in place to make it easy to collect consent from parents to maximise take up of the mass testing across the school. This testing programme is for people with no symptoms. 
If anyone develops symptoms at any time (such as a high temperature; a new, continuous cough; or a loss or change to their sense of smell or taste) they must immediately self-isolate, and book a test by calling 119 or visiting https://www.gov.uk/get-coronavirus-test. All 
guidelines and updates received from DfE and NHS Test and Trace will be followed and changes put in place as required.  TestRegister.co.uk is in place for collection of students' and staff results.  Following any mass testing a new smaller scale test centre with 2 test 
booths and one desk only for both registrations and results will be set up in the hall.  The Covid Testing risk assessment applies to the new test centre and all DFE guidelines are to be followed when it is in use. 
Staff and students are asked to keep testing through holiday periods to manage the spread of coronavirus (COVID-19), as part of a regular habit of testing at home twice a week. School order sufficient test kits to distribute to students and staff accordingly.   
If DfE guidelines require, all home and site tests returning a positive result will need to be followed up with a confirmatory PCR test. The PCR test should be booked immediately either online or by calling 119 and should be undertaken within 2 days. Confirmatory tests are 
used to validate the result of the initial rapid test. Staff and students who had a positive LFD test result should self-isolate immediately in line with NHS Test and Trace guidance while awaiting the PCR result. If the PCR test is taken within two days of the positive LFT and 
returns a negative result, it overrides the LFD test and the staff, pupil or student can return to school or college.  From 11 January 2022, confirmatory PCR tests following a positive lateral flow device (LFD) test result are to be temporarily suspended. This will mean that 
anyone who receives a positive LFD test result will be required to self-isolate immediately and will not be required to take a confirmatory PCR test.  Following the reduced self-isolation approach announced on 22 December, anyone who tests positive will be able to leave 
self-isolation 7 days after the date of their initial positive test if they receive 2 negative LFD results, 24 hours apart, on days 6 and 7. From Monday 17 January, people self-isolating with COVID-19  have the option to reduce their isolation period after 5 full days if they test 
negative with a lateral flow device (LFD) test on both day 5 and day 6 and they do not have a temperature. EG, if they test negative on the morning of day 5 and the morning of day 6, they can return to their education or childcare setting immediately on day 6.  The first 
test must be taken no earlier than day 5 of the self-isolation period, and the second must be taken the following day. All test results should be reported to NHS Test and Trace.  If the result of either of their tests is positive, they should continue to self-isolate until they get 
negative results from two LFD tests on consecutive days or until they have completed 10 full days of self-isolation, whichever is earliest.  Anyone who is unable to take LFD tests or anyone who continues to have a temperature will need to complete the full 10 day period 
of self-isolation.
21 September 2021 PCR testing for 3 days  - following a significant increase in the number of positive cases in school PHE offered on site testing to the entire school population.  New consent form issued to all parents.  See letter to parents fom Headteacher. Once the 
registration process is complete, students will attend the testing vans, where swabs will be taken/or supervised being taken, by the medical team on duty. Results will be processed in the mobile laboratories and students notified later in the day.
On-site ATS testing to take place in January 2022 after the Christmas holidays.  All consenting students to take one supervised test only and be supplied with a set of self tests - staggered start to the year.  Separate risk assessment in place - see link.
From 21 February, staff and students are not expected to continue taking part in regular asymptomatic testing and should follow asymptomatic testing advice for the general population. Further information is available in the NHS gettested for COVID-19) guidance.

 

Medium

The Risk Assessment for 
Covid Testing September 
2021 can be found in the 
Ydrive/COVID19/COVID19 
2021-2022/On site testing

Y:\COVID-
19\COVID-19 
2021-2022\PCR 
Testing 
Rotas\PCR on 
site testing letter 
to parents.docx

COVID-19 
vaccination 

booster 
programme 

COVID-
19

Medium

9 September 2021 - CWAC asked CHS to host a vaccination drop-in centre for the local community - also available for all students over the age of 16.  The vaccination van will be sited on the car park adjacent to the 4G pitch and available for drop-ins 
from 10.00am until 6.00pm. All 16-18 year olds will be offered the Pfizer-Biontech vaccine.  Parental consent not required and students are able to turn up on the day.
School Aged Immunisation Serivce (SAIS)  - vaccinations offered for students aged 12 to 15 - E-Consent process not managed by school but SAIS directly prior to vaccination in line with existing school vaccination programmes. See link for 
communications. The school is facilitating the vaccines but we are not promoting the use of the vaccine.  Only those students whose parent/carer has given consent to have the vaccination will receive it (administered by the School Aged 
Immunisation Service (SAIS) team).
27 September 2021 - Anti- Vaccination protesters - we are currently experiencing some anti vaccination activity. The Local Policing Units have patrol plans to provide support. They have been provided with details of the dates when the vaccinations 
are taking place.  Any reports of or awareness of planned activity will be reported to the Police who will wherever possible provide a proportionate response based on what is being reported. 
Antivax protesters on site on 18/10/2021 the police have been informed.  Students and staff to stay away from front of school until further notice.
29 September 2021 - a HOAX email is being circulated nationally in relation to COVID Vaccinations for 12-15 year olds - all office staff working on the vaccination programme made aware so hoax was not responded to.
15 October 2021 - consenting Y7, Y8 and Y9 students to be vaccinated in the school hall - help to be provided on the day of vaccination: support staff to help to move children to and from the vaccination area - Office First Aiders on hand  to cover and 
deal with possible increase in demand.
22 October 2021 - consenting Y10 and Y11 students to be vaccinated in the school hall - help to be provided on the day of vaccination: support staff to help to move children to and from the vaccination area - Office First Aiders on hand  to cover and 
deal with possible increase in demand
10 January 2022 - Plans for second vaccination in place via SAIS.

Y:\COVID-19\COVID-19 
2021-2022\vaccinations
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Date: 01 September 2021 (To be reviewed weekly)

Lunch and 
Breaktimes

COVID-
19

High/Medi
um

Students should remain in their designated zones throughout break and lunch times which are staggered - rota in place for Wet Breaks and lunch times etc. see link
KS5 at break time can use the Sixth Form Common Room and I-Research. 
Water fountains are switched on (site team) - students are reminded to bring water and /or water bottles to school.
Students should bring suitable attire for cold and wet weather conditions as we believe the safest place is to keep the students outside unless the weather is particularly poor.  We are not able to accommodate students going to Form rooms if it is wet 
as we can't safely staff that option.
In the event of extreme weather conditions students are to go to the allocated inside eating Lunch area for that day (this is on a rota) and may be the Canteen - Area A or Area B, or Mini C. 
Sixth Form are able to use the iResearch area and Sixth Form Common Room.

Medium

The wet break and lunch 
rota can be found in the 
Ydrive/COVID19/COVID19 
2021-2022 folder

Y:\COVID-
19\COVID-19 
2021-2022\Lunch 
and Wet Breaks 
POSTER 07 Sept 
21.pdf

Staff Room 
COVID-

19
Medium

Use of the Staff Room is minimal as staff are encouraged to remain in their own classroom areas and utilise the Leake Charlton Suite and Staff Quiet Room.  
Staff should use the cleaning equipment provided to clean worksurfaces before they use a table or a desk. 
Staff should consider social distancing when entering or moving around the staff room and both designated work areas.  wef 29.11.2021 , face masks should be worn as this is a communal area. Thursday, 27 January 2022 - The government has 
removed the requirement to wear face coverings in all communal areas. However, given the case rates we are seeing, in both staff and students, we still believe that wearing a face covering is a sensible precaution against the spread of the virus and 
will continue to encourage everyone to wear them in indoor communal areas only, until the February half term break. Other mitigations, such as ensuring adequate ventilation in classrooms and encouraging hand hygiene, will remain in place.
03 February 2022 - 03 February 2022 - Over the past week we have seen a decline in the number of positive cases in both staff and students which is very encouraging. In response we have taken the decision, that from Monday students and staff will 
no longer need to wear a face covering in school.  Staff can still choose to wear a mask in the Staff Room if they so wish.
Cleaning of the facilities has been increased throughout the day.  Staff have been informed that if they use any of the resources in the Staff Room that they must clean the items afterwards, including wiping down tables once they have finished.  It is 
each staff members responsibility to wash their own used crockery in hot, soapy water or place their items into the dishwasher.  No one else must touch others' used items. If the dishwasher is full (used), then it must be switched on.  In the 
staffroom, detergent tablets are kept under the sink.  If the dishwasher is full (clean), then it should be emptied with sanitised hands.  Use of this facility will be monitored and may be withdrawn if there are any issues with these procedures or other 
risks are identified. The staff room may be closed as a result and staff may have to bring in their own flasks.
A small supply of board cleaner, hand sanitiser, buckets of wipes, tissues will be placed in the staff room for staff to use to replenish their rooms if necessary.

Medium

Meeting Rooms
COVID-

19
Medium

   
Staff should use the cleaning equipment provided to clean worksurfaces before they use a desk etc.
Meetings should still ideally be via Teams or Google Classroom where possible, but if necessary, use well ventilated room/venue, set chairs up so that they meet socially distancing requirements and face forwards.  
All staff are to be rigorous about social distancing when having meetings etc and when congregating in the staff room at break/lunch times; masks should be worn as the staff room is a communal area.

Low

Main office and 
other smaller 

offices

COVID-
19

Medium

Regular sanitising of desks - staff are responsible for cleaning their own desk area.   Social distancing to be maintained as much as possible to a minimum of 1 metre.  Masks must be worn if working with another team member closer than 2 m for over 
15 minutes.
Ensure well ventilated areas are used.  Encourage virtual meetings via Microsoft Teams where possible. 
Access to the Main Office and also to Reprographics is via a coded door; a taped box on the floor serves as a reminder to limit entry and to encourage staff to wait before entering the room. 
Only one person allowed in the kitchen area at any time.  Kitchen door must remain closed as it is in clear view of reception.  
Door signage for main office and all individual office doors throughout the school to advise staff to 'knock and wait'. 
Sliding glass windows in main office to remain closed & locked when not in use.  
Deliveries coming to student reception are to be placed on the tables provided and managed via the intercom. 
Cash payments are not currently being accepted - should an item need to be purchased, please pay online or via card payment, (phone Finance Team).  
Reception desk has been moved to the rear of the reception area and a clear perspex screen provided.  Perspex screen has been added between desks where 2m distance cannot be met. Exterior door to be locked at all times and intercom used.  
Interview room to be used if a visit is pre-arranged.  Staff to sign in and out electronically using Staff ID badges. Staff have been asked to enter the school via the Exhibition Hall, rather than coming through Reception.

Low

Exams
COVID-

19
High/Medi

um

A separate risk assessment has been undertaken for the running of mock and external exams. Additional risks include, but not limited to: invigilators being on site (some in the over 60's category); handling of exam papers; large groups of students in 
the main exam rooms. See link in the comments box.
09/12/2021 - There are exams for vocational and technical qualifications timetabled for January. Students who are due to sit these exams will be prepared and it is right that they should be given every opportunity to demonstrate what they have 
learnt. Exams and formal assessments will go ahead.

Low
Exams\Exams risk 

assessment Autumn Term 
2021.docx

After-school 
clubs, activities 
and school trips

COVID-
19

High/Medi
um

EVOLVE guidance must be read and complied with prior to arranging any visit which is overseas, residential or adventurous; however, we have not organised any trips of this nature, other than day trips for DofE, (see DC or LC for latest EVOLVE 
guidance).
Y10 and Y11 L2W visits to Reaseheath are taking place, with each Year group using a different mini bus and driver. Seating plans have been created for each group and the students sit in the same seat on each visit to the College.  Masks are worn at 
all times unless a student is medically exempt and windows are partially open for ventilation. Seatbelts are on and no one moves about the bus.  Reaseheath College has updated its risk assessment - see links. 
Regular paid for After school clubs run by Judith Gilmour's company are taking place and run on Wednesday and Thursday pms only.  Finance team have obtained DBS checks, privacy policy and Risk Assessments.  All staff involved in the running of 
the clubs are First Aid trained and school will provide them with First Aid kits for each session.   Most activities are outside but on a Thursday Hockey and on a Wednesday Basketball, Badminton and Table Tennis take place indoors.  Appropriate 
hygiene is encouraged.
Valerijs Scipanovs School Fencing Club is taking place on a Weds pm in the Sports Hall.  He is already DBS checked.  HR Team have obtained the Privacy Policy and Risk Assessment and also his First Aid Certificate.  Valerijs also runs an evening club in 
school for his own fencing students.
  

Low https://www.reaseheath.ac.u
k/covid19/

School 
Assemblies  

COVID-
19

High/Medi
um

School Assemblies are taking place for all year groups (7 to 13). 
WEF 29/12/2021 - revised situation with Assemblies - group assemblies are cancelled for now and in the main these will be remote until further notice - announcements about video assemblies are posted in Google Classroom - Christleton High 
School - All Staff.  Exceptions are Y11 assembies - half year group on Weds 1 December and half year group on Thursday, 2 December 2021.
We are returning to face-to-face assemblies and briefing after February 2022 half term.

Low
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Date: 01 September 2021 (To be reviewed weekly)

Cleaning 
COVID-

19
High

Deeper cleaning routine is carried out each day with focus on increased frequency of key areas such as toilets, kitchens, hand rails and door handles, and surfaces.   Site cleaners use recommended detergents/bleach* to clean down all frequently 
touched areas after use.  
Areas such as the Sixth Form Common Room and Canteen are cleaned daily.  Cleaning takes place at the end of the school day once students have left. 
Desk and resources should be sanitised in between use where possible.  Cleaning spray and cloths are available in each classroom for staff to be able to clean teaching desk area (and student desks if they so wish).  These bottles are regularly topped 
up by Site Team.  Staff are responsible for cleaning own desk area.
A plastic bin has been placed in the Staff Room with a set of new cloths so that any cloths for washing can be dropped off once per week and a clean one collected.   The dirty cloths are washed in the DT washing machine and recycled on a weekly 
basis.
The number of hand sanitisers available around school has been increased to ensure good coverage.
Clear desk policy/clear windowsills etc in place in all classrooms to enable easy cleaning by cleaning staff at the end of the school day once students have left.  Cleaners to report any instances of untidy rooms so that students and staff can be 
reminded of their responsibilities.
Departments which have resources which require additional cleaning have been asked to write their own risk asessments - DT, Science, Art, Performing Arts, ICT and PE.  
All staff to be off site by 17:00 daily to allow for site cleaning.  Site cleaners will use the proper detergents/bleach* to clean down all frequently touched areas after use.

Medium

First Aid 
COVID-

19
High

Students, staff and other adults should not come into the school if they have COVID-19 symptoms or have tested positive in at least the last 10 days.  Anyone developing those symptoms during the school day will be sent home. First aiders (minimum 
of 2) required each day.  If a student has an injury or ailment they should be sent to ring the bell at the First Aid Room to summon a first aider. NY, KV, DS,  LD and CB will support First Aid, so that FR can focus on wellbeing of students. The Covid 
holding area is the garden area visible from the Exhibition Hall and the Leake Charlton Suite  A toilet on the ground floor of the Maths block has been designated for use by anyone with suspected COVID 19 symptoms and if used will be thoroughly  
cleaned before being available for use by staff again.
Parents will be contacted, as per the normal system when a child is unwell in school, but in addition, parent will be asked to ensure that the student is tested and the outcome reported to school. 
FR has reviewed the First Aid policy and procedures including an infection and control policy.  RH and FR to review the Student Wellbeing Policy and add Covid 19 addendum if necessary. 
If a student is showing suspected symptoms of Covid-19, the first aider will wear PPE, (mask, visor and gloves), whilst supporting the student and will accompany the student to a designated isolation area, away from the normal first aid room.  The 
student will be asked to wait for collection in the outside area to ensure risk to others is minimised.  Parents will be called and the student(s) is to return home.  
If anyone in the school becomes unwell with a new and persistent cough or a high temperature, or has a loss of or change in, their normal sense of taste or smell (anosmia), they must be sent home and advised to follow the latest guidance for 
households with possible or confirmed coronavirus (COVID-19) infection.
If a student or staff member has tested positive whilst not experiencing symptoms but develop symptoms during the isolation period, they should restart the isolation period from the day they develop symptoms. If anyone continues with a high 
temperature beyond this period they should remain absent until their temperature returns to normal.
Everyone must wash their hands thoroughly for 20 seconds with soap and running water or use hand sanitiser after any contact with someone who is unwell. The area around the person with symptoms must be cleaned with normal household bleach 
after they have left to reduce the risk of passing the infection on to other people. 
Individual must be tested so track and trace can be introduced where needed. 
29 November 2021 - new variant Omicron - New temporary measures are now in place from the DfE regarding this variant - please see  New Variants section of this RA.  
All seating plans for classrooms to be updated by staff via Edulink to make Track and Trace easier. One-off seating plans are to be kept by Teachers in case they need to be referred for Test and Trace purposes.  Those self isolating are given access to 
Google Classroom so that online learning at home can take place. Refer to Christleton High School plan to prepare for Home Learning which provides a guide to setting work for students who are instructed not to attend school.
Welfare support available - DSL and DDSL's together with our Student Wellbeing Co-ordinator and School Counsellor are available for support.  Student wellbeing information and support is regularly advertised on school website and Twitter. 
For staff: open-door policy; weekly communication to all staff from Headteacher; staff aware that they can approach Leadership or HR Administrator with concerns, or for support; FOHCUS OH staff helpline is set up.  
If having read this risk assessment an individual staff member feels that they need to be risk assessed for their own health concerns they should speak firstly to their line manager and also the HR administrator.
Staff should refer to the Staff Attendance Guidance Covid 19 document for the process to follow if they demonstrate COVID type symptoms. A full stock check has been undertaken and 12 new First Aid kits purchased to ensure that we comply with 
new regulations.

Medium

https://www.gov.uk/governm
ent/news/prime-minister-sets-
out-new-measures-as-
omicron-variant-identified-in-
uk-27-november-2021

New variants
COVID-

19
High 

29 November 2021 - new variant Omicron - New temporary measures are now in place from the DfE regarding this variant - the vaccination programme and test, trace and isolate system continue to be the most effective way of reducing 
transmission, along with practicing good hygiene, keeping spaces well ventilated, and wearing masks. School will follow the DfE guidance re self isolation etc when dealing with positive cases - see link.  However, in addition, any “suspected or 
confirmed close contacts of the Omicron variant will be asked to isolate for 10 days regardless of vaccination status or age”. They will also be asked to book a PCR test.  Further actions for schools may be advised by local incident management teams 
over Omicron cases. From 11 January 2022, confirmatory PCR tests following a positive lateral flow device (LFD) test result are to be temporarily suspended. This will mean that anyone who receives a positive LFD test result will be required to self-
isolate immediately and will not be required to take a confirmatory PCR test. Following the reduced self-isolation approach announced on 22 December, anyone who tests positive will be able to leave self-isolation 7 days after the date of their initial 
positive test if they receive 2 negative LFD results, 24 hours apart, on days 6 and 7. From Monday 17 January, people who are self-isolating with COVID-19 will have the option to reduce their isolation period after 5 full days if they test negative with a 
lateral flow device (LFD) test on both day 5 and day 6 and they do not have a temperature. For example, if they test negative on the morning of day 5 and the morning of day 6, they can return to their education or childcare setting immediately on 
day 6. The first test must be taken no earlier than day 5 of the self-isolation period, and the second must be taken the following day. All test results should be reported to NHS Test and Trace.  If the result of either of their tests is positive, they should 
continue to self-isolate until they get negative results from two LFD tests on consecutive days or until they have completed 10 full days of self-isolation, whichever is earliest.  Anyone who is unable to take LFD tests or anyone who continues to have a 
temperature will need to complete the full 10 day period of self-isolation.
09 December 2021 - School attendance remains mandatory. Face coverings should be worn by pupils in year 7 and above, staff and visitors in communal areas, unless exempt. This is a temporary measure. Pupils and students in year 7 and above in 
these settings must also wear a face covering when travelling on public transport and should wear it on dedicated transport to and from school, college, or higher education provider. The DfE does not recommend that pupils and staff wear face 
coverings in classrooms, unless their Director of Public Health advises them to temporarily do so in one of the circumstances described in the Contingency Framework Guidance.  However, from 4 January 2022, a new temporary measure has been 
introduced.  Year 7 and above should wear face coverings in classrooms. This does not apply in situations where wearing a face covering would impact on the ability to take part in exercise or strenuous activity, for example in PE lessons.
Office workers who can work from home should do so from Monday 13 December. Anyone who cannot work from home should continue to go into work. The DfE states that leaders are best placed to determine the workforce required to meet the 
needs of their pupils. You should consider whether it is possible for specific staff to undertake certain roles to work from home, while minimising disruption to face-to-face education and care.
All individuals who have been identified as a close contact of a suspected or confirmed case of the Omicron variant of COVID-19, irrespective of vaccination status and age, will continue to be required to self-isolate and asked to book a PCR test. The 
Government plans to introduce Daily Contact Testing as soon as possible as an alternative to self-isolation for contacts of positive Omicron cases who are fully vaccinated or under the age of 18 years and 6 months.
03 February 2022 - Over the past week we have seen a decline in the number of positive cases in both staff and students which is very encouraging. In response we have taken the decision, that from Monday students and staff will no longer need to 
wear a face covering in school.  There are still a small number of positive cases with school so it is important that everyone continues to test twice weekly to reduce the likelihood of further spread. Other mitigations, such as ensuring adequate 
ventilation in classrooms and encouraging hand hygiene, will remain in place. Students and students can still choose to wear a mask if they so wish.  We are planning to inform parents/carers later today.
15 February 2022 The self-isolation advice for people with coronavirus (COVID-19) has changed. It is now possible to end self-isolation after 5 full days if you have 2 negative LFD tests taken on consecutive days. The first LFD test should not be taken 
before the fifth day after your symptoms started (or the day your test was taken if you did not have symptoms). The self-isolation period remains 10 full days for those without negative results from 2 LFD tests taken a day apart.

https://www.gov.uk/governm
ent/news/confirmatory-pcr-
tests-to-be-temporarily-
suspended-for-positive-
lateral-flow-test-results



Risk Title
Hazar

d

Who 
could be 
harmed

How 
could 
people 

be 
harmed

Risk 
High, 

Medium, 
Low

Control Measures

Risk (after 
control 

measures 
implemented

)

Risk Action Update / Comments

Date: 01 September 2021 (To be reviewed weekly)

Well-Being
COVID-

19
High/Medi

um

Student Well Being - Referral system for Wellbeing - Referral to School Services - 'who is involved' diagrams.
PowerPoint from Karley Comrie (School Counsellor) to introduce herself and give tips on supporting students. Please view as a slide show.
Supporting mental health course https://www.samhsecure.org.uk/elearning/teachers/story_html5.htmL- This is a resource produced for Scottish schools, in its entirety it is a 2 hour course, however it is easy to dip in to and contains some good 
advice.
Recap on PACE.
Quick advice sheet - Recognising and responding to anxiety.

Medium/High Wellbeing-policy-for-students

Catering 
COVID-

19
High/Medi

um

Mellors Catering to continue to provide lunches for all and will ensure that correct hygiene procedures are followed.  
Rotas are in place  - see attached link. 
Staff supervise entry to the Canteen on a rota basis.  
A suitable number of bins are available to collect the rubbish and rubbish is disposed of after each session.
Panic buying of fuel in September 2021 combined with supply chain issues impacted on food deliveries.  GB monitored the situation carefully and amended menus as necessary, with plans to buy food locally if supplies were not delivered.  For approx 
a month the published menus were not always provided as Mellors gave students the food which was available from their suppliers. There was always sufficient food available to feed all students. 

Medium

Y:\COVID-19\COVID-19 
2021-2022\Lunch and 
Wet Breaks POSTER 07 
Sept 21.pdf

Free school 
meals

COVID -
19

Low
The Finance Team continue to send electronic vouchers to any student eleigible for free school meals who is unable to attend school due to self-isolating or illness.  

Low

i-Research
COVID-

19
High/Medi

um

The iResearch Centre is open daily from 8.30am to 5.00pm from Mondays to Thursdays and from 8.30am to 4.00pm on Fridays. 15.02.2022 - During both Break & Lunch periods, we will only be admitting as many students as will fit the capacity of the 
space and its seating areas.  
Hand sanitisers stations are located at both entrances and there is also one on the lower floor as you enter the iRC building, and one on the food technology corridor. There are also a couple of bottles of hand sanitiser available within the iRC. 
There are duty staff (Sixth Formers) to cover lunch and after school opening on a rota basis.
Guidance for students on how to keep safe is provided in the form of signage and via the television screen.   
Wipes are provided to clean PCs and desks before and after use. BYOD is encouraged along with students wiping down their workstations when leaving the space.  
Photocopier - wipes are positioned by the photocopier so that it can also be cleaned after use.  
Hand sanitiser, spray and a cleaning cloth is available from the library desk. 
Books may be requested / reserved through the Reading Cloud by staff and students.  
KC to ensure that risks are minimised by considering the number of  students in the Library at any one time; ensuring the area is ventilated; hand sanitising is to take place; catch it bin it, kill it is to be promoted - access will be provided to tissues; 
surfaces will be cleaned after the visits; and the wearing of masks to be enforced if required by DfE, PHE or SLT.
29 November 2021 - Mask must be worn as the i-research is a communal area and students should sanitise their hands on entry and exit. If a student has to access through i-research for any reason they must cover their faces to minimise any risks 
but be mindful of exemptions for certain students with SEND or medical conditions.
03 February 2022 - Over the past week we have seen a decline in the number of positive cases in both staff and students which is very encouraging. In response we have taken the decision, that from Monday students and staff will no longer need to 
wear a face covering in school.  Staff and students can still choose to wear a mask in iResearch if they so wish.

Medium

Ventilation Medium
It is recommended that windows and doors are opened to allow a fresh supply of air to circulate through classrooms, social spaces and offices. A comfortable temperature should be maintained.  CO2 monitors have been provided from September, so 
staff can quickly identify where ventilation needs to be improved. Medium/Low

General waste 
collection

COVID-
19

Medium

Waste bins in offices and classrooms, staff areas and in the outside yards are emptied daily - site and cleaning staff wear gloves and sanitise hands when emptying bins.  
Waste from possible Covid-19 cases and cleaning of areas where possible cases have been, (including disposable cloths and tissues) should be put in a plastic rubbish bag and tied when full.  The plastic bag should then be placed in a second bin bag 
and tied.  It should be put in a suitable and secure place and marked for storage until the individual’s test results are known.
Waste should be stored safely and kept away from children. You should not put your waste in communal waste areas until negative test results are known or the waste has been stored for at least 72 hours.  If the individual tests negative, this can 
then be put in with the normal waste.  If the individual tests positive, then store it for at least 72 hours and put in with the normal waste.   Waste from the Covid testing centre is addressed in the Lateral Flow Testing Risk Assessment dated September 
2021.                                                                                                                          

Low

Confidential 
waste collection

COVID-
19

Medium Confidential waste continues to be collected monthly. Contractor is aware of social distancing and hygiene rules, wears gloves and sanitises hands. Low

Waste regime is agreed 
with waste collection 
company and current 
schedule of collections is 
adequate.

Deliveries 
(parcels and 

post)

COVID-
19

Medium
Staff should thoroughly wash hands or sanitise after handling post or parcels. 
Signing for parcels is no longer required, but the delivery driver may ask for your name and may take a photo to confirm parcel has been delivered. 
All deliveries to go via Student Reception.  Tables set up for drop off; delivery drivers to use intercom facility for access; use hand held radio to alert Site Team to any deliveries for them.

Low

Review Date:…28 February 2022 - updated by Suzanne Wong, Trust Co-Ordinator



Definitions Description

Risk Assessment

A risk assessment is a process 
which assesses the level of 

harm in a workplace and 
identifies control measures to 

reduce the level of risk. 

Covid-19

What is COVID-19?

COVID-19 is a disease caused 
by a new strain of coronavirus. 
‘CO’ stands for corona, ‘VI’ for 

virus, and ‘D’ for disease. 

Hazard
Anything with the potential to 

cause harm

Risk 
The chance of the hazard 

causing harm 
High High/Medium Medium Medium/Low Low

Likelihood

The likelihood of an adverse 
event occuring is affected by two 

factors: 
•degree of exposure to the 

hazard and, once exposed to the 
hazard,

•the likelihood that harm will 
occur

Control Measures 
Control measures are measures 
that are put in place to reduce 

the level of risk in the workplace.

Risk Assessment for COVID-Secure Schools, Education and Childcare Settings 



Risk Title Hazard Who could be harmed How could people be harmed
Risk 

High, Medium, Low

Risk (after control measures 
implemented)

High, Medium, Low
Risk Action Update / Comments

All Employees COVID-19 High 

Minimise contact with individuals who are unwell by ensuring that those who have coronavirus symptoms, or who have someone in their household who does, do not attend school.
Clean hands more often than usual - wash hands thoroughly for 20 seconds with running water and soap and dry them thoroughly or use alcohol hand rub or sanitiser ensuring that all parts of the hands are covered.
Ensure good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach. Ensure a good supply of tissues are available in each classroom/office. Clean frequently touched surfaces often using standard products, 
such as detergents and bleach.  Minimise contact and mixing by altering, as much as practically possible, the environment (eg classroom layout, forward facing desks etc.) and timetables (eg staggered break times).
Maintain social distancing 2 metres where possible. Be particularly mindful of enclosed or smaller areas in school, such as staff toilets, reprographics, stationery cupboards, etc. 
Staff toilets - ladies toilet entrance doors on SEND corridor to be wedged open to remove risk of touching two additional doors.  Paper towels are avilable to dry hands and a large bin available for their disposal, which is 
emptied regulalry throughout the day.  Air driers are turned on as HSE says that either paper towels or air driers are both fine to use.   Support Staff try to use toilet facilities whilst lessons are running, wherever possible, 
leaving facilities free for teachers during lesson breaks.
Board pens are available in all classrooms.   All staff must also consider their own work area and report any additional risks, not already identified by this risk assessment, to Leadership as soon as possible. Should a student 
raise a risk concern, not already covered in this assessment, the relevant staff member should raise this with Leadership.  PPE is available to all staff to use in school if they desire. Male dress code has been relaxed to remove 
the need for a different suit and tie each day. 
All staff to be offsite by 17:00 daily to allow time for site cleaning.
See link to Gov.UK - Actions for schools during the coronavirus outbreak/ guidance for full opening schools for full details of the actions schools should take to minimise the risk of transmission of coronavirus (COVID-19) in 
their school. This is public health advice, endorsed by Public Health England (PHE).
Coronavirus (COVID-19) vaccines are the best way to protect people from the virus and will save thousands of lives; the school encourages vaccine take up for staff who are eligible. 
29 November 2021  - Masks must be worn at all times in communial areas such as corridors.  From 4 January 2022, a new temporary measure has been introduced.  Year 7 and above should wear face coverings in 
classrooms. This does not apply in situations where wearing a face covering would impact on the ability to take part in exercise or strenuous activity, for example in PE lessons.
Thursday  27 January 2022 The government has removed the requirement to wear face coverings in all communal areas. However, given the case rates we are seeing, in both staff and students, we still believe that wearing a 
face covering is a sensible precaution against the spread of the virus and will continue to encourage everyone to wear them in indoor communal areas only, until the February half term break. Other mitigations, such as 
ensuring adequate ventilation in classrooms and encouraging hand hygiene, will remain in place. 24 February 2022 - there is no longer a  requirement to wear masks in classrooms or communal areas unless the school is 
utilising their outbreak management plan.
15 February 2022:- The self-isolation advice for people with coronavirus (COVID-19) has changed. It is now possible to end self-isolation after 5 full days if you have 2 negative LFD tests taken on consecutive days. The first 
LFD test should not be taken before the fifth day after your symptoms started (or the day your test was taken if you did not have symptoms). The self-isolation period remains 10 full days for those without negative results 
from 2 LFD tests taken a day apart.

Medium

https://www.gov.uk/government/publications/actions-
for-schools-during-the-coronavirus-outbreak/guidance-
for-full-opening-schools

Stay at home: 
guidance for 
households with 
possible or 
confirmed 
coronavirus (COVID-
19) infection - 
GOV.UK 
(www.gov.uk)

Working from home COVID-19 Medium/Low

School has the same health and safety responsibilities for home workers as for any other workers. 
When staff are working from home, permanently or temporarily, we consider how we will keep in touch with them, what work activity will they be doing, (and for how long),  whether it can be done safely and whether 
control measures need to be put in place to protect them. Line managers need to keep in regular contact with lone workers to ensure they are healthy and safe and minimise the risk of stress and mental health issues.  
Workstation risk assessments should be completed for those working at home on a long term basis. Simple steps can be taken to reduce the risks from display screen work - have rest breaks of at least 5 minutes every hour 
or make changes in activity and position eg getting up and moving or doing stretching exercises and also avoid getting tired eyes by looking away from the screen/blinking.

Medium/Low 

Y:\Emergency 
Provision  - Covid - 
2020 - 2021\RISK 

ASSESSMENTS\Pr
egnant 

Staff\Pregnant Staff 
Risk 

Assessment.docx

Inhalation of contaminated droplets 

Touching contaminated surfaces (then touching 
mouth/nose etc) 

   

Employees - Teaching Staff, Catering Staff, 
Caretakers, Cleaners, Site Maintenance Staff, 

Agency Staff, Peripatetic teachers

Risk Assessment for COVID-Secure Schools, Education and Childcare Settings 

Clinically extremely vulnerable 
employees and Clinically vulnerable 

employees

Y:\Emergency Provision  - Covid - 2020 - 2021\RISK 
ASSESSMENT 2021\Pregnant Staff\Pregnant Staff Risk 

Assessment.docx
Medium

Clinically vulnerable people are those who either pregnant or who have underlying health conditions which could increase their risk from COVID-19 but the shielding programme has now ended in England. CEV individuals 
are no longer advised to shield but must continue to follow the rules in place for everyone under the current national restrictions. 
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19

Any newly pregnant staff should speak to the HR Administrator for a pregnancy risk assessment. A copy of the Risk Assessment for Pregnant Staff can be found in the Y drive/Emergency Provision- Covid - 2020 - 2021/Risk 
Assessment 2021.
https://www.gov.uk/government/publications/coronavirus-covid-19-advice-for-pregnant-employees/coronavirus-covid-19-advice-for-pregnant-employees

09 December 2021 - Following expert clinical advice and the rollout of the COVID-19 vaccine programme, people previously considered to be particularly vulnerable, clinically extremely vulnerable (CEV), and high or higher-
risk are not being advised to shield again.

High COVID-19

https://www.gov.uk/government/publications/covid-
19-decontamination-in-non-healthcare-settings 



Risk Title Hazard Who could be harmed How could people be harmed
Risk 

High, Medium, Low
Control Measures

Risk (after control measures 
implemented)

High, Medium, Low
Risk Action Update / Comments

All Non-employees COVID-19 Staff, Students

Inhalation of contaminated droplets
 

Touching contaminated surfaces (then touching 
mouth/nose etc)

High

Minimising contact with individuals who are unwell by ensuring that those who have coronavirus symptoms do not attend school. 
Clear instructions given to parents/carers, and regular messages and updates from the Headteacher to reiterate messages and update following changes etc. 
Cleaning hands more often than usual - wash hands thoroughly for 20 seconds with running water and soap and dry them thoroughly or use alcohol hand rub or sanitiser ensuring that all parts of the hands are covered. 
Ensuring good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach. Ensure a good supply of tissues is available.
Cleaning frequently touched surfaces more often using standard products, such as detergents and bleach*.
Altering, as much as possible, the environment (such as classroom layout, forward facing desks etc) 
Reduce transmission risk by promoting good hygiene for everyone, maintaining appropriate cleaning regimes, keeping ocupied spaces well ventilated, and following PHE advice on testing, self isolation and managing confirmd cases of c-19.
Sanctions to be in place for students who don't comply with staff requests (updated behaviour policy to reflect this).
Handling potential cases of the virus as per the advice provided by PHE, DfE, CWAC.
SLT decide which lessons or activities will be delivered and have an outbreak managment plan in place should an outbreak occur. Considered which lessons or classroom activities could take place outdoors.  

Medium /Low

Safeguarding and Child Protection 
Policy in relation to students

COVID - 19 Students
Non-compliance with Safeguarding and Child 

Protection Policy, and Health & Safety, putting 
vulnarable students at risk.

High

Y:\Policies\All Policies by PDF for all staff viewing\Safeguarding Policy Addendum January 2021 LATEST.pdf

Low

Safeguarding remains the highest priority, 
arrangements and procedures have been changed and 

staff briefed - see link to Addendum to Safeguarding 
and Child Protection Policy.  RAG rating tool in place for 

families with vulnerabilities. 

Alternative Provision COVID - 19 Students, Staff
Travel to other education sites eg Reaseheath 

College 
High

Learning for Work students will attend Reaseheath College one day per week. Adrian Francis, AHT has liaised with the College to ensure that the risks are minimised. The students will travel to College in our school minibus and must follow the guidance
provided by Reaseheath College about staying safe - see link. 

Low Reaseheath - Guidance for Students

Clinically extremely vulnerable 
students

COVID - 19 Students

Inhalation of contaminated droplets
 

Touching contaminated surfaces (then touching 
mouth/nose etc)

High

As per DfE guidelines, students who have been classed as clinically extremely vulnerable due to pre-existing medical conditions are attending school unless they are one of the very small number of children under paediatric or other specialist care and have
been advised by their GP or clinician not to attend.
09 December 2021 - Following expert clinical advice and the rollout of the COVID-19 vaccine programme, people previously considered to be particularly vulnerable, clinically extremely vulnerable (CEV), and high or higher-risk are not being advised to shield
again. Children and young people previously considered CEV should attend their setting and should follow the same COVID-19 guidance as the rest of the population. In some circumstances, a child or young person may have received personal advice from
their specialist or clinician on additional precautions to take and they should continue to follow that advice.

Low

Visitors COVID-19

Contractors COVID-19

Contractors and suppliers are aware of our requirements with regard plans for opening for example, cleaning, catering, food supplies, hygiene suppliers.
PH discussed with cleaning contractors and staff the additional cleaning requirements and agree additional hours to allow for this.
Encouraging visits via remote connection/working where this is an option.
Where site visits are required, site guidance on social distancing and hygiene should be explained to visitors on or before arrival.
Visitors to report to Reception. Meeting room off reception made available and to be ventilated.
Determining if schedules for essential services and contractor visits can be revised to reduce interaction and overlap between people, for example, carrying out services at night.
Inventry system used to maintain a record of all visitors - managed by Receptionist only. Where possible use disposable 'Visitor' stickers, rather than badges.
Providing clear guidance on social distancing and hygiene to people on arrival, for example, signage or visual aids and before arrival, for example, by phone, on the website or by email.
Establishing host responsibilities relating to COVID-19 and providing any necessary training for people who act as hosts for visitors.
Reviewing entry and exit routes for visitors and contractors to minimise contact with other people.
Coordinating and working collaboratively with landlords and other tenants in multi-tenant sites, for example, shared working spaces. PH will maintain contact with BRIO to re-assess risk following re-opening. 
Reception desk has been re-sited to the rear of the Reception area, visitors chairs by the doors.  Perspex screen on Reception desk. 
Let Reception know of any booked meetings in advance and book a suitable room for the meeting - stock it with wipes, hand sanitiser, tissues, a box of masks, ventilation etc to help minimise the risks accordingly.  Provide visitors with the following guidance:-
Guidance for visitors
If you are experiencing any Covid-19 symptoms at the time of your visit, or if anyone in your household is required to self-isolate in accordance with Government guidelines, please can I ask you to rearrange your appointment to another time.
When you arrive at school, please use the intercom at the door of Main Reception to let us know that you have arrived for your appointment.  You will be signed in and provided with an ID badge to wear whilst on site. When you are ready to leave the site, 
please return the badge to Reception and sign out.
The school is currently operating a 'no handshake' policy for all members of its community.
A face mask/covering must be worn whilst on school premises. - 03 February 2022 - not currently required unless visitor wishes to wear one.
Please use the hand sanitiser provided in Reception; sanitisers are located around the school for use as necessary and at frequent intervals.
Please also observe the social distancing guidelines and keep a minimum 1 metre away from other people at all times.
Catch it, kill it, bin it!  Please cover your mouth and nose with a tissue or sleeve (not your hands) if you cough or sneeze.  Place used tissues in a bin immediately and wash/sanitise your hands.
Whilst in school you will be accompanied by a member of staff throughout your visit, and on arrival, XXXXXXX will meet you in Reception.  
Please do not use your mobile phone or any other electronic device to make recordings or take images, whilst on the school premises.

Risk Assessment for COVID-Secure Schools, Education and Childcare Settings 

Medium/Low

How is Reception being managed?   Desk position 
altered with screen on desk. Electronic badge entry 

system. Sliding doors open, main door closed, electronic 
entry system.

Visitors e.g. school governors, suppliers
Contractors, Staff

Inhalation of contaminated droplets
 

Touching contaminated surfaces (then touching 
mouth/nose etc)

Medium/High 



Risk Title Hazard Who could be harmed How could people be harmed
Risk 

High, Medium, Low
Control Measures

Risk (after control measures 
implemented)

High, Medium, Low
Risk Action Update / Comments

Re-occupying buildings Building users Non compliance with statutory requirements High Schools coronavirus (COVID-19) operational guidance - GOV.UK

Fire

Employees - Teaching Staff, Catering Staff, Caretakers, 
Cleaners, Site Maintenance, Agency Staff, Peripatetic 

teachers

Students, Visitors and Contractors

Failure to maintain 2 metre distance resulting in contracting 
COVID 19.

Burning by heat, flames and explosion.

Smoke inhalation causing burning to the lungs and triggering 
conditions such as asthma.

Suffocation or respiratory difficulties.

Injury from falling or collapsing structure.

Poisoning by inhalation of toxic gases and other combustion 
products.

Medium Fire risk assessment, evacuation procedures, and H&S policy reviewed Low

Health & Safety review by P Hill.                                                            
Fire & Evacuation procedures have been updated prior 

to start of term, but basically will follow the same 
procedure  However, in an emergency, for example, an 

accident or fire, people do not have to stay 2m apart if it 
would be unsafe.

Classroom layouts

Employees - Teaching Staff, Caretakers, Cleaners, Site 
Maintenance, Agency Staff, Peripatetic teachers

Students, Visitors and Contractors

COVID 19 Medium

Layout to be altered  - all front-facing seats wherever possible; 1st row 2 meters away 
from Teacher or at least 1 metre plus wherever possible. 

All teachers to complete seating plans for all lessons on Edulink. 
Form Tutors will set up a room plan and share with other teachers via download, 

(folder on Google classroom called 'seating plans'). 
Classes to have antibacterial cleaning spray and cloth in each room, bottle of hand 

sanitiser, tissues, computer wipes, (if computer room, DT, Art,  PE, Performing Arts).

Low

Asbestos

Employees - Teaching Staff, Catering Staff, Caretakers, 
Cleaners, Site Maintenance, Agency Staff, Peripatetic 

teachers

Students, Visitors and Contractors

Asbestos related lung disorders  Medium As per asbestos management plan Low 

Legionella

Employees - Teaching Staff, Catering Staff, Caretakers, 
Cleaners, Site Maintenance, Agency Staff, Peripatetic 

teachers

Students, Visitors and Contractors

Legionnaires disease Medium As per legionella management plan Low 

Facilities Management

Risk Assessment for COVID-Secure Schools, Education and Childcare Settings 



Risk Title Hazard Who could be harmed How could people be harmed
Risk 

High, Medium, Low
Control Measures

Risk (after control measures 
implemented)

High, Medium, Low
Risk Action Update / Comments

Parents, students, staff

Inhalation of contaminated droplets
 

Touching contaminated surfaces (then touching mouth/nose 
etc)

Medium/High

Link to latest Gov.Uk guidance for parents on the school website under NEWS - What 
Parents and Carers Need to Know about school

Inform students and parents about behaviour and conduct expectations, as 
appropriate, plus sanctions to be used if behaviour standards are not met.  Inform 
parents that if their child needs to be accompanied to the education or childcare 
setting, where possible only one parent should attend.

Inform parents and students their allocated drop off and collection times and the 
process for doing so, including protocols for minimising adult to adult contact (for 
example, which entrance to use)

Advise parents that they should not gather at entrance gates or doors, or enter the 
site (unless they have a pre-arranged appointment, which should be conducted 
safely)

Ensure parents and students are aware of recommendations on transport to and from 
education or childcare setting (including avoiding peak times). Read the Coronavirus 
(COVID-19): safer travel guidance for passengers. Communication with 
parents/carers.

Medium/Low
What-parents-and-carers-need-to-know-about-early-years-
providers-schools-and-colleges-during-the-coronavirus-covid-
19-outbreak

Students

Inhalation of contaminated droplets
 

Touching contaminated surfaces (then touching mouth/nose 
etc)

Medium/High

Engage students in education resources, which are secondary school relevant. Posters 
and lesson plans on general hand hygiene can be found on the website. Gov.uk 
posters are displayed by each hand sanitizer around school.  Advise students on 
reducing social mixing outside of school.   
29/11/2021 Staff and students should wear face coverings when in communal areas.   
From 4 January 2022, a new temporary measure has been introduced.  Year 7 and 
above should wear face coverings in classrooms. This does not apply in situations 
where wearing a face covering would impact on the ability to take part in exercise or 
strenuous activity, for example in PE lessons.

Medium/Low                 e-Bug

Employees - Teaching Staff, Catering Staff, Caretakers, 
Cleaners, Site Maintenance, Agency Staff, Peripatetic 

teachers

Inhalation of contaminated droplets
 

Touching contaminated surfaces (then touching mouth/nose 
etc)

Medium/High

Talk to staff about the plans (for example, safety measures, rota or timetable 
changes,  and when applicable staggered arrival and departure times), including 
discussing whether training would be helpful. 

Medium/Low

P Hill to liaise with BRIO staff - any additional risks to 
consider once Sports Centre re-opens?

Update 15/10/2020 from Mark Swaffield, BRIO leisure:
"As discussed there needs to be a contingency plan in 
place if the leisure centre is closed for a period of time 
whilst your exams are on.
My proposal is that you would open up and close the 
building for this as I would not be able to guarantee that 
Brio staff would be available. Pupils would enter via the 
sports hall fire exit opposite the 4G entrance and pupils 
would exit via the fire exit leading to the back car park. 
Toilets in the main sports centre corridor would be 
available. This follows what we currently do for our 
sports hall users and reduces the amount of areas 
people come in contact with."

Failure to communicate the schools 
plans resulting in transmission of 

COVID 19 infection

Communicating our plans

Risk Assessment for COVID-Secure Schools, Education and Childcare Settings 
Tell children, young people, parents, carers or any visitors, such as school governors, suppliers, not to enter the education or childcare setting if they are displaying any symptoms of coronavirus (following the COVID-19: guidance for households with possible 

coronavirus infection).

Medium/High Medium/Low

Communicate early with contractors and suppliers that will need to prepare to 
support our plans for opening for example, cleaning, catering, food supplies, hygiene 
suppliers.

Premises checklist and Cleaning schedule to be shared with Facilities Manager and 
Site team to ensure we staff the additional cleaning requirements and agree 
additional hours to allow for this. PH to discuss with cleaning contractors/staff the 
additional cleaning requirements and agree additional hours.

Encouraging visits via remote connection/working where this is an option.

Where site visits are required, site guidance on social distancing and hygiene should 
be explained to visitors on or before arrival.

Limiting the number of visitors at any one time.

Limiting visitor times to a specific time window and restricting access to required 
visitors only.

Determining if schedules for essential services and contractor visits can be revised to 
reduce interaction and overlap between people, for example, carrying out services at 
night.

Maintaining a record of all visitors.

Revising visitor arrangements to ensure social distancing and hygiene, for example, 
where someone physically signs in with the same pen in reception.

Providing clear guidance on social distancing and hygiene to people on arrival, for 
example, signage or visual aids and before arrival, for example, by phone, on the 
website or by email.

Establishing host responsibilities relating to COVID-19 and providing any necessary 
training for people who act as hosts for visitors.

Reviewing entry and exit routes for visitors and contractors to minimise contact with 
other people.

Coordinating and working collaboratively with landlords and other tenants in multi-
tenant sites, for example, shared working spaces. P Hill will maintain contact with 
BRIO to re-assess risk following re-opening. 

09/12/2021 - All visitors should be asked to take a LFT tst before entering the school.  
We can offer an LFT test to those who have not done so.

Contractors and Visitors

Inhalation of contaminated droplets
 

Touching contaminated surfaces (then touching mouth/nose 
etc)



Risk Title Hazard Who could be harmed How could people be harmed
Risk 

High, Medium, Low
Control Measures

Risk (after control measures 
implemented)

High, Medium, Low
Risk Action Update / Comments

Skin irritation
Employees - Teaching Staff, Catering Staff, Caretakers, 
Cleaners, Site Maintenance, Agency Staff, Peripatetic 

teachers
Skin irritation Low

Don’t use if skin problems e.g. dermatitis, psoriasis, sore broken skin 
Use in accordance with the manufacturers instructions 

Low
(P Hill/L Carding/R Cawood/P Goodall to check stock 
requirements weekly and order as required. NB: 
classroom checks and First Aid.)

Respiratory sensitisation. 
Ingestion causing irritation and 

intoxication. 
Irritation to the eyes

Students

Skin irritation 
Respiratory sensitisation 

Ingestion causing irritation and intoxication 
Irritation to the eyes

Medium Information and instruction Low

Skin irritation 
Respiratory sensitisation

Visitors 
Skin irritation 

Respiratory sensitisation
Medium Information and instruction Low

Fire through incorrect storage of 
flammable substances

Building Users Fire through incorrect storage of flammable substances Low

Keep away from ignition sources, naked flames 
Store away from heat sources 
Only store minimum quantities

Low Advice on storage of flammable substances here

Hand Sanitiser 

Risk Assessment for COVID-Secure Schools, Education and Childcare Settings 



Risk Title Hazard Who could be harmed How could people be harmed
Risk 

High, Medium, Low
Control Measures

Risk (after control measures 
implemented)

High, Medium, Low
Risk Action Update / Comments

Irritation to the skin and eyes.
Inhalation causing irritation to the 

nose, throat and lungs causing 
coughing. 

Ingestion causing severe irritation 
to the mouth and throat, stomach 

pains and possible ulceration.

Employees - Caretakers, Cleaners, Site 
Maintenance, Teaching and Support staff. 

Eye Contact: Immediate irritation and severe pain.
Skin Contact: Irritation, reddening of the skin. 
Prolonged contact may result in dermatitis. 

Sensitisation may also
occur.

Inhalation: Chlorine vapour irritates nose, throat 
and lungs causing coughing.

Ingestion: Severe irritation to mouth and throat 
stomach pains and possible ulceration

Medium 

Don’t use if skin problems e.g. dermatitis, psoriasis, sore broken skin. 
Use in accordance with the manufacturers instructions and application sheet. 
Follow the correct chemical contact time and dilution ratios. 
Only use in well ventilated areas. 
Wear gloves and eye protection in accordance with manufacturers instructions
Ensure the cap to products is secure before storing. 
Store chemicals securely when not in use. 
Ensure residues are removed to prevent damage to student clothing and school 
furnishings. 

Low COSHH and cleaners - key messages

Respiratory sensitisation. 
Ingestion causing severe irritation 
to the mouth and throat stomach 

pains and possible ulceration.  
Irritation to the eyes and skin.

Students

Irritation to the eyes and skin.
Respiratory sensitisation. 

Ingestion causing severe irritation to the mouth and 
throat stomach pains and possible ulceration.  

Medium 

Do not use cleaning chemicals when students are present, remove students from the 
area before cleaning.  
Ensure surfaces are dry before allowing students to enter rooms where bleach has 
been used to disinfect surfaces. 
Do not allow students access to cleaning chemicals and store chemicals securely 
when not in use. 

Low

Risk Assessment for COVID-Secure Schools, Education and Childcare Settings 

Bleach 



Risk Title Hazard Who could be harmed How could people be harmed
Risk 

High, Medium, Low
Control Measures

Risk (after control measures 
implemented)

High, Medium, Low
Risk Action Update / Comments

Covid-19-stay-at-home-guidance          

How to apply for a coronavirus-test

In case of outbreak of COVID 19 COVID 19

Employees - Teaching Staff, Catering Staff, Caretakers, 
Cleaners, Site Maintenance, Agency Staff, Peripatetic teachers; 

Students

Visitors e.g. School governors; contractors

Inhalation of contaminated droplets

Touching contaminated surfaces (then touching mouth/nose 
etc)

Medium 

School has an Outbreak Managment Plan which is regularly reviewed to ensure that it is robust - see link.
Where a student is suspected of having COVID 19 we must engage with the NHS Test and Trace process via the PHE Health Protection Team 
as required by the guidelines at the time.  
Any outbreak must be contained by following local Health Protection team advice.  The local Health Protection team is Cheshire and 
Merseyside HPT - Public Health England - North West, Suite 3B 3rd Floor, Cunard Building, Water Street, LIVERPOOL L3 1 DS.   Email addresses: 
candmphu@phe.gov.uk; PHE.candmhpu@nhs.net.  Telephone Number 0344 225 0562.  Out of hours telephone number 0151 434 4819.  
The HPT will help us to manage confirmed cases amongst the school community. Seek advice if required -  firstly from the Cheshire & 
Merseyside HPT, but if unavailable, contact the Department for Education. 
Depending on the circumstances and guidelines at the time of the outbreak, identify students and staff who need to subsequently go into 
isolation. Issue letter to students to explain, and follow up with an email to relevant parents. 
Identify cover requirements for staff who need to be sent home. 
Update attendance register for students involved with ‘X’ (and the appropriate sub-code) to indicate absence for self-isolation reasons. 
Consider students who may be vulnerable, e.g. students in care, those in receipt of free school meals, etc. 
Also depending on the guidelines at the time of the outbreak, look at those using school buses, if the confirmed case used public transport. 
Allocate access to Google Classroom for those students who have been asked to self-isolate to ensure continuity of education. 

Y:\Policies\All Policies by PDF for all staff viewing\Christleton 
High School Outbreak Management Plan v4.pdf

Risk Assessment for COVID-Secure Schools, Education and student care Settings 

If someone becomes unwell at an 
educational or student care setting

Low

If anyone becomes unwell with a new, continuous cough or a high temperature they must be sent home and advised to follow the COVID-19: 
guidance for households with possible coronavirus infection guidance.

If a student is awaiting collection, they should be moved, to an area where they can be isolated behind a closed door, depending on the age of 
the student and with appropriate adult supervision if required. Ideally, a window should be opened for ventilation. This area will not be 
accessible to other staff or students. If it is not possible to isolate them, move them to an area which is at least 2 metres away from other 
people. 

If they need to go to the bathroom while waiting to be collected, they will use an allocated unisex toilet, in the Maths block, clearly signed and 
not in use for others. The bathroom will be cleaned and disinfected using standard cleaning products before being used by anyone else.

PPE will be worn by staff caring for the student while they await collection, especially if a distance of 2 metres cannot be maintained (such as 
for a very young student or a student with complex needs).

In an emergency we will call 999.
If a member of staff has helped someone who was unwell with a new, continuous cough or a high temperature, they do not need to go home 
unless they develop symptoms themselves (and in which case, a test is available) or the student subsequently tests positive  see further 
questions in  comment tab. They should wash their hands thoroughly for 20 seconds after any contact with someone who is unwell. Cleaning 
the affected area with normal household disinfectant after someone with symptoms has left will reduce the risk of passing the infection on to 
other people.

COVID 19

Employees - Teaching Staff, Catering Staff, Caretakers, 
Cleaners, Site Maintenance, Agency Staff, Peripatetic teachers

Students

Visitors e.g. School governors

Contractors 

Inhalation of contaminated droplets

Touching contaminated surfaces (then touching mouth/nose 
etc)

Medium 



Risk Title Hazard Who could be harmed How could people be harmed
Risk 

High, Medium, Low
Control Measures

Risk (after control measures 
implemented)

High, Medium, Low
Risk Action Update / Comments

Risk Assessment for COVID-Secure Schools, Education and student care Settings 

School changes tier of restriction 
from 1 to 2, 3 or 4. Please note 

these school tiers are not the same 
as area/locality tiers.

COVID-19 All students and staff; visitors and contractors, etc.
Impact on provision of education and continuity of teaching & 
learning for all students; impact on disadvantaged/vulnerable 

students.
Medium/High

26/04/2021 update - UK is under national restrictions at present but should tiers of 
restrictions by locality be reintroduced Senior Leadership have a plan in place for each 
tier. See link in end column.

Medium/Low Blended learning guidance.pdf


